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Starting the conversation can sometimes feel like the hardest part, especially if you're worried about how your employer might respond.
You don't need to write a lengthy explanation or share your entire medical history in an email.
Here's something simple you can adapt.
Subject: Request to discuss reasonable adjustments at work
Hi [Manager's name],
I'd like to arrange a meeting to discuss some workplace adjustments that would help me manage my disability or health condition while carrying out my role.
I've been looking into reasonable adjustments passports and think having a written record of the support we agree would be helpful, particularly if my needs or working arrangements change in the future.
There are a few practical adjustments I'd like to discuss, including [briefly mention your suggestions].
I've put together some notes about the difficulties I'm experiencing and what I think might help.
Would we be able to arrange a suitable time to go through these together?
Thanks for your support.
[Your name]
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